
How to apply for credit using the UniSC Online Credit Transfer Application 

1. Head to credit.unisc.edu.au  

 

2. Sign in using your UniSC student email address and password. 

 

 

 

https://credit.unisc.edu.au/


3. Creating a new application 

4. My Details – Current Program 

5. Adding your application details 

 

 

 



6. Adding your University Studies 

 

6.1. Prior Institution Details - University Studies 

 

 

 

 

 

 

 

6.2. Prior Institution Name - University Studies 

 

Click here to add your 
University Studies 

Search for either the Full 
Name of the institution you 
are looking for or use an 
*(asterisk) before searching 
for an abbreviated text.  
 
Example: 
Full name: University of the 
Sunshine Coast 
Abbreviated: *UniSC 

Lookup your prior 
institution name 

Lookup your prior 
program name 



6.3. Prior Program Name - University Studies 

 

6.4.  Prior Program Not Listed? - University Studies 

 

If your Prior Institution and 
Prior Program are not listed 
in the Search List – Select “My 
Institution is not listed to 
enter in the details manually 

Locate your prior institution 

Click the check box 
next to the institution 
you would like to add 

Click “Select” to continue 



6.5.  Check your information - University Studies 

 

6.6.  Option for Elective Credit - University Studies 

Once you are happy with your selection click “Next 

If you would like to be 
considered for Elective 
Credit, you will need to 
check the box “I would like 
to be considered for 
Elective Credit” 

Check the details then 
click “Next” to continue 



6.7. Add a course - University Studies 

 

 

6.8.  Prior Institution Course Details - University Studies 

 

6.9 UniSC Program Course Details - University Studies 

 

Use Lookup to 
search for your 
Prior Course CODE 

If your course is not listed 
select “My Course is not listed” 
and you can enter the details 

manually. 

Use Lookup to 
search for your 
UniSC Requested 
Course 

Enter either a link to the 
Prior Course Outline (for 
the year you completed 
the course) OR upload a 

copy of the course 
outline document 

Click “Save & Continue 

You can now add your course details that you 
would like to apply for credit toward based on 
your Prior Institution details. Please check the 

Prior Course Credit Assessment Guidelines 
before proceeding with your application. 

 



Add your MyeQuals Link or Official Academic Transcript - University Studies 

 

Submit and Continue - University Studies 

 

7. Add Your Vocational Education and Training Qualification Details 

 

7.1 Prior Institution Details - Vocational Education and Training 

 

Click “Save & Continue 

Click either: “Back to your 
Application or “CLICK HERE” 

to continue. 

Click here to add your 
VET Studies 

Lookup your prior 
institution name 

Lookup your prior 
program name 

When prompted, you will 
need to provide either a link 
and access pin to your My 

eQuals or upload an official 
transcript 



7.2 Prior Institution Name - Vocational Education and Training 

 

7.3 Prior Program Name - Vocational Education and Training 

 

7.4 Prior Program Not Listed? 

 

Search for either the Full 
Name of the institution you 
are looking for or use an 
*(asterisk) before searching 
for an abbreviated text.  
 
Example: 
Full name: Tafe Queensland 
Abbreviated: *Tafe 

Locate your prior program 
Click the check box 
next to the program 

you would like to add 

Click “Select” to continue 

If your Prior Institution and 
Prior Program are not listed 
in the Search List – Select “My 
Institution is not listed to 
enter in the details manually 



7.5 Check your information – Vocational Education and Training 

 

Upload your official documents – Vocational Education and Training 

 

Submit and Continue – Vocational Education and Training 

 

8. Add your Professional and Work Experience 

Check the details then 
click “Next” to continue 

Click either: “Back to your 
Application or “CLICK HERE” 

to continue. 

Upload your 
required 

Transcript and 
Statement of 
completion 

Add additional 
supporting 

documents here 

Click “Save & Continue 



9. Add your Advanced Secondary Studies 

 

9.1 Secondary Studies Details 

 

9.2 Secondary Qualification Name  

 

Upload your Secondary Studies Supporting Documentation  

 

Click here to add your 
Advanced Secondary Studies 

Use Lookup to 
search for 
Advanced 

Secondary Studies 

Locate your prior studies 
Click the check box 
next to the subject 

you would like to add 

Click “Select” to continue 

Upload your 
required 

Transcript  

Click “Save & Continue 



Submit and Continue – Advance Secondary Studies 

 

10. Summary of Studies Created 

11. Declaration 

12. Application Submission 

My Credit Applications 

13. Finding my Case Number 

14. View a summary of my application 

15. Further information requested – How to check and respond 

 

 

 

Click either: “Back to your 
Application or “CLICK HERE” 

to continue. 

You may receive a request for more information. You will 
get an email notification to let you know. You can also 

check to see the request via “My Applications”. 

Click on the 
Case Number 

to view the 
request 



15.1 View Open Requests 

 

15.2 Respond to Requests for more information 

 

 

15.3 Requested information submitted 

 

 

 

Click on the Title 
to open the 

request. 

Respond to the 
request with the 

relevant 
information. 

Add any 
requested 

documents. 

Read the 
confirmation, 

select “Yes” and 
“Submit “ 

Your request will 
now show in the 
“Submitted and 

Closed Requests. 
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